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Program Overview & Timeline

September 15,2023 <> Application deadline
October 2023 <> Program begins
January 2024 <> Meet & Greet #1
March 2024 <> Meet & Greet #2
May 2024 <> Meet & Greet #3

June 28, 2024 <> Deadline to submit all
program deliverables

July/August 2024 <> Reimbursements issued



https://californiarevealed.org/do/2b08f3f9-0ca4-45ea-9215-264d85fc78bc#mode/1up/search/california+love

Program Deliverables

<> Metadata Spreadsheet

Estimated 600 (+/-) records created
during the program

<> Invoices/Reimbursement Request

Can be billed biweekly, bimonthly, etc.
Required pay rate of $25-$28/hour
for cataloging labor

<> Supplies Receipts/Reimbursement Request
Keep and scan your receipts!
Examples: acid-free folders or boxes;
film canisters; paper tape

Mexican indepandance|
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https://californiarevealed.org/do/fa0b931a-c166-432f-97d7-42f6ac01bd3d
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Why Inventory?

Intellectual and physical control

Address collection backlogs
Raise awareness

Plan preservation actions

Improve storage
Digitization

Increase access

Accurate descriptions
Enable online discovery

National Archives Pacific Sierra - San

Bruno. 9.15.1990. Waverly Lowell, Archivist.



https://californiarevealed.org/do/d351dbbd-b8ed-4d69-b2c1-5d924d467503

Scope & Scale

<> Locate and identify the collection(s)
What? Where?
Why catalog? Consider: historical significance, risk of loss due to
condition/obsolescence, user requests

4 Needs of the collection(s)
Size, material types/formats, condition
Existing description you can leverage?
Rehousing required?
What's the current state of arrangement & description?
What would you like to achieve? Consider: digitization & access

<> Available time, labor, skills
Who's doing the work? Do they love spreadsheets?
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Metadata Spreadsheet

* Fields highiighted in red are
required. Use a semicolon for

Partner Supplied Identifier (

3)*

Institution* (1.1)

Partner organization|

me.
(Field will be
viewable to public
once published)

Title* (1.2)

A formal or supplied title that will be used to identify
and describe the resource.

Call Number* (1.3)
A unique identifier, in the form
of a Call Number or Temporary
Identifier, is required to
distinguish your items in our
system. Do not use the same
Call Number for multiple
entries. If you provide a Call
Number, you do not need to
orovide a Temporary Identifier.

Temporary Identifier* (1.3)
A unique identifier, in the form of a Call
Number or Temporary Identifier, is
required to distinguish your tems in our
system. Do not use the same Temporary
Identifier for multiple entries. Ifyou
provide a Temporary Identifier, you do
ot need to provide a Call Number.
(Field will NOT be viewable to the
public)

Created Date* (14)

Date of the resource's creation.

Creators* (1.5)

A person, family, or group responsible
for, or involved in, the creation of the
material, such as the author or
photographer.

significance* (1.6)

A statement regarding the significance of the resource
to California and/or local history. Justify why the
object should be preserved and made accessible for
future generations.

(Field will NOT be viewable to the public)

Description* (1.7)

Summary about the intellectual content of the resource, induding any contextual
Information necessary to understand the importance of the object from a research
perspective.

Condition® (1.8)

One-word dassification of the|
material's physical condition,

(Field will NOT be viewable tof
the public)

Condition Notes* (

A short descriptive
state of the materic
damage, deteriorati

(Field will NOT

Format in the same
way as it appears in
your California
Revealed partner
profile. I this is your

Avoid abbreviations and spedal characters when
[possible. Distinguish between similar or duplicate titles|
with dates or additional description. All titles should
be consistently formatted in relation to the naming
conventions used for other items in the submission. For|

Enter the Call Number used by
Your Institution to identify the
object internally.

To create a Temporary ID, use a simple.

|convention such as one word followed by

an underscore and sequential numbers.

Format e wingthe Unrary of Corgress Extenced
Date/TmeFormat

YOYMOD
Foraporaximte date, e~ the nd,
o 2 huthe end,

Use Library of Congress Name Authority
Fill (LONAF)

http://id, htmi

e
Todate cbctwan genersitime pan,sch s dcade,
e VX

Last Namel, [Frst Name]
(Organization Name]

Write in complete sentences.
Keep explanation brief.

The information you enter into this feld can be copied

into the Description (1.7) field so that the information

Write in complete sentences
Consistently format so that each record uses the same conventions.
Avoid abbreviations/spedial characters.

Controlled Vocabulary.
Choose from dropdown menu:|
Excellent; Good; Fair; Poor;

Create a short w
preservation conce

first time applying,

i et iitional guidance se 13 i the Metadata | O ncude one Call Number | Only incude one Temporary IGentiter | s e gucc s s s | ruly nknown, enter valve: Unknown displays oniine. Carry over any pertinent information from the Significance field.
per entry. per entry. s

according to your Guidelines. et dtespt ks ndepurnentt | SEPAFate multiple entries using a;

orsanization’ mmiye s (oo
Examples:
Eamples: s amples e v Example: Eample. .

g Shamber o e 03001 19760704 “ e
Commerce and Galifornia Dally Herald 19300503 ot ooiine Hioion i i The Walnut Creek Art Teachers Newsletter documents| This photograph depicts siblings Bob and Sally Jenkins at Lake Tahoe in the summer bt
Visitor Center Damaged train at Donner Pass Soiibadi0 e e “d £ :9;03) "’"" I 2 the development of art education in the East Bay from|  of 1948. Bob smiles at the camera while Sally plays with a wooden horse. The ": e Brittle paper with ¢

Emma and Gail Patterson in Big Sur i m's”'~mz R ;“ ‘;;h - o “;“ "‘w 1925 t0 1980, The issues are andthis [ children ts, John and Patricia Jenkins, were early childhood educators and o Al weak. Okay
Calfornia State Emma and Gail Patterson in San Luis Obispo y iawds &1 20th cancuny ) Hioreia alate Lty collection s the only known set of copies. used the photo in @ book discussing the importance of outdoor education. stk
e BigSur_003 000K (date is unknown)
s Peak ookot Gunty, Callfornia
‘Schoolhouse Peak Lockout, repeater, power line and i i . power I takenin July 1950 by
Cal Fire Museum _ radio pole, 1950 BC-Il-3149 195007 Siler, William The "Black Cards" collection of California Division of Fore Siler. This Peak Lookoutin Humboldt  Good
Cal Fire Museum  Schoolhouse Peak Lookout, Humbodt, 1950 BC-I1-3150 195007 Siler, William “The "Black Cards" collection of California Division of For¢ This photograph of the Schoolhouse Peak lookout in Humboldt County, California w: Good
Cal Fire Museum  Wilbur Springs 4-man fire station, 1954 BC-II-3152 1954-11 Reath, Don C. ‘The "Black Cards" collection of California Division of For The Wilbur Springs Fire Station of the California Division of Forestry in Lake Count Good
Cal Fire Museum  Wilbur Springs 4-man fire staion sido view, 1964 BC-Il-3153 195411 Reath, Don C. The "Black Cards" collection of California Division of Fore This photograph s a side view of the Wilbur Springs Fire Station of the California Di Good
and messhall, Califoria Division of
Cal Fire Museum  Forestry, 1954 BC-11-3165 195411 Reath, Don C. ‘The "Black Cards" collection of California Division of Fore This barrack atthe California Division of Fore Good
Ukiah equipment bulding, California Division of
Cal Fire Museum  Forestry, 1 BC-Il-3156 195411 Reath, Don C. The "Black Cards" collection of California Division of Fore This atthe C: Forestry { Good
4
Cal Fire Museum  Charles W. Fairbank, Deputy State Forester BC-Il-3157 1959 Callfornia Division of Forestry The "Black Cards" collection of California ivision of Fore This photograph s a portrait of Charles W. Fairbank while he was Deputy State For Good
California Youth Authority work at Byers Ranch, No.
Cal Fire Museum 1104 BC-II-3162 1948.09.30 Kaufner, H. “The "Black Cards" collection of California Division of For¢ This California Youth from By
Califorria Youth Authority work at Byers Ranch, No.
Cal Fire Museum BC-Il-3163 19480930 Kaufner, H. ‘The "Black Cards" collection of California Division of Ford This photograph shows California Youth Authority crew members from Byers Ranc Good
California Youth Authority camp at Whitmare, logging
Cal Fire Museum _ truck and burner BC-I-3165 19481201 Kautner, H. The "Black Cards" collection of California Division of Fore A photograph of the logging truck and burner used at Whitmore California Youth Autt Good
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Types of Metadata in Digitization

Enables identification and discovery of resources,

Descriptive

such as title, creator, and subjects.

o Includes technical properties such as format, size,
Technical prop

and extent, such as duration or # of pages.

Relates to the management of resources, such as

Administrative

storage location, preservation assessment and

prioritization.



$ 444+

Required Metadata Fields

Title

Partner-supplied ID
Created Date
Creator(s)
Significance*

Description

<} Condition

<> Media Type

<> Format
<> Dimensions (size)
<> Duration (Runtime)

<> Copyright Statement



$ 4+ <+ 44+ ¢

Recommended Metadata Fields

Generation

Subject Topics
Subject Entities
Spatial Coverage

Temporal Coverage

Genre (AV only)

N
YN

¢4 <4+ <

Language

Country of Creation
Transcript

Iltem Annotations

Partner Administrative Notes

Location



$ 4+ 4+ 4

California Revealed Mentorship

Workflow advice
Hiring tips
Supplies advice

Review metadata
requirements

https://californiarevealed.org/do/63ef1448-ccec-4800-b790-038f92ceacad


https://californiarevealed.org/do/63ef1448-ccec-4800-b790-038f92ceacad

Q&A - Program Overview & Timeline

September 15,2023 <> Application deadline
October 1,2023 < Program begins
January 2024 <. Meet & Greet #1

March 2024 <> Meet & Greet #2

May 2024 <. Meet & Greet #3

June 28,2024 4. Deadline to submit all
program deliverables

July 2024 <> Deliverables processed &
Reimbursements sent



https://californiarevealed.org/do/2b08f3f9-0ca4-45ea-9215-264d85fc78bc#mode/1up/search/california+love

Thank you!

Pamela Vadakan
Director
pvadakan@californiarevealed.org

Guadalupe Martinez
Outreach Coordinator
gmartinez@californiarevealed.org

For general inquiries:
team@californiarevealed.org
(916) 603-6719

https://californiarevealed.org/do/91c7f66f-1bf4-40fa-962b-cf0lbblaf35f



https://californiarevealed.org/do/91c7f66f-1bf4-40fa-962b-cf01bb1af35f

